South Plains College: Common Course Syllabus

Department: Behavioral Sciences

Discipline: Sociology

Course Number: Sociology 1301

Course Title: Introduction to Sociology

Semester Hour Credit: 3 Hours; 3 Lecture Hours; 0 Lab Hours (3:3:0)

This course satisfies a core curriculum requirement: Yes (Behavioral Science)

Prerequisites:

none for campus; TSI reading compliance for Internet
Available Formats:

Conventional and Internet

Textbook:

The Real World, 6th edition, Norton Publishing. See instructor’s course information sheet for textbook and on-line
publisher content requirements.

Supplies:
Computer and Internet access for Internet courses and campus classes.
Course Specific Instructions:

Internet classes- access Blackboard from South Plains College homepage on the first day of the semester. Campus
classes may use Blackboard for course material, see instructor’s course information sheet for specifics.

Course description:

The scientific study of human society, including ways in which groups, social institutions, and individuals affect each
other. Causes of social stability and social change are explored through the application of various theoretical
perspectives, key concepts, and related research methods of sociology. Analysis of social issues in their institutional
context may include topics such as social stratification, gender, race/ethnicity, and deviance.

Course Purpose/Rationale/Goal:

The purpose of the behavioral science component in the core curriculum is to enable the students to understand
and apply sociological theories and concepts as they examine human society. To master sociology, students will
be able to identify and apply the concepts and principles in the study of group life, social institutions, and social
processes.

Course Requirements:

To maximize the potential to complete this course, students should attend all classes, log into Blackboard multiple
times per week, read required textbook/course materials, complete required homework/assignments and/or
examinations. See instructor’s course information sheet for specifics.

Course Evaluations:
Refer to Instructor’s course information sheet for specifics coursework and grading.
Attendance Policy:

Students are expected to attend all classes in order to be successful in a course. Attendance in online courses is
based on the continuous submission of course work. Missing work is considered to be an absence. The student
may be administratively withdrawn from the course when absences become excessive as defined in the course
syllabus. When an unavoidable reason for class absence arises, such as illness, an official trip authorized by the
college or an official activity, the instructor may permit the student to make up work missed. It is the student’s



responsibility to complete work missed within a reasonable period of time as determined by the instructor. Students
are officially enrolled in all courses for which they pay tuition and fees at the time of registration. Should a student,
for any reason, delay in reporting to a class after official enrollment, absences will be attributed to the student from
the first class meeting.

Students who enroll in a course but have “Never Attended” by the official census date, as reported by the faculty
member, will be administratively dropped by the Office of Admissions and Records. A student who does not meet
the attendance requirements of a class as stated in the course syllabus and does not officially withdraw from that
course by the official census date of the semester, may be administratively withdrawn from that course and receive
a grade of “X” or “F” as determined by the instructor. Instructors are responsible for clearly stating their
administrative drop policy in the course syllabus, and it is the student’s responsibility to be aware of that policy.

It is the student’s responsibility to verify administrative drops for excessive absences through MySPC using his or
her student online account. If it is determined that a student is awarded financial aid for a class or classes in which
the student never attended or participated, the financial aid award will be adjusted in accordance with the classes
in which the student did attend/participate and the student will owe any balance resulting from the adjustment.

See instructor’s Course Information Sheet for additions to the attendance policy.
Disability Services Policy:

Students with disabilities, including but not limited to physical, psychiatric, or learning disabilities, who wish to
request accommodations in this class should notify the Disability Services Office early in the semester so that the
appropriate arrangements may be made. In accordance with federal law, a student requesting accommodations
must provide acceptable documentation of his/her disability to the Disability Services Office. For more information,
call or visit the Disability Services Office at Levelland (Student Health & Wellness Office) 806-7162577, Reese
Center (Building 8) & Lubbock Center 806-716-4675, or Plainview Center (Main Office) 806-716-4302 or 806-296-
9611. See South Plains College General Catalog for more information.

Academic Integrity Policy:

It is the aim of the faculty of South Plains College to foster a spirit of complete honesty and a high standard of
integrity. The attempt of any student to present as his or her own any work which he or she has not honestly
performed is regarded by the faculty and administration as a most serious offense and renders the offender liable
to serious consequences, possibly suspension.

Cheating:

Dishonesty of any kind on examinations or on written assignments, illegal possession of examinations, the use of
unauthorized notes during an examination, obtaining information during an examination from the text- book or from
the examination paper of another student, assisting others to cheat, alteration of grade records, illegal entry or
unauthorized presence in an office are examples of cheating. Complete honesty is required of the student in the
presentation of any and all phases of course work. This applies to quizzes of whatever length, as well as to
assignments and examinations, to daily reports and to term papers.

Plagiarism:

Offering the work of another as one’s own, without proper acknowledgment, is plagiarism; therefore, any student
who fails to give credit for quotations or essentially identifiable expression of material taken from books, Internet
resources, encyclopedias, magazines and other reference works, or from the themes, reports or other writings of a
fellow student, is guilty of plagiarism. See South Plains College Student Guide and South Plains College General
Catalog for more information. Also, see instructor’s course information sheet for more information.

Student Conduct Policy:

Classroom Conduct: Failure to comply with lawful direction of a classroom teacher relative to maintaining good
order is considered misconduct on the part of the student. Repeated violations of disrupting a class may result in
the student being dropped from that course.

See South Plains College Student Guide for full policy covering other areas of conduct including penalties for
misconduct and procedures for disciplinary action.



Campus Concealed Carry Policy:

Texas Senate Bill - 11 (Government Code 411.2031, et al.) authorizes the carrying of a concealed handgun in South
Plains College buildings only by persons who have been issued and are in possession of a Texas License to Carry
a Handgun. Qualified law enforcement officers or those who are otherwise authorized to carry a concealed handgun
in the State of Texas are also permitted to do so. Pursuant to Penal Code (PC) 46.035 and South Plains College
policy, license holders may not carry a concealed handgun in restricted locations. For a list of locations, please refer
to the SPC policy at: (http://www.southplainscollege.edu/human_resources/policy_procedure/hhc.php)

Pursuant to PC 46.035, the open carrying of handguns is prohibited on all South Plains College campuses. Report
violations to the College Police Department at 806-716-2396 or 9-1-1.

Grade and Academic Discipline Appeals:

South Plains College provides two procedures which allow students the opportunity to address grievances of an
academic nature.

Appeal Restrictions:

Only final grades or dismissal resulting from academic discipline will be considered. The instructor’s teaching ability
or expertise will not be considered during the hearing. No grade or disciplinary action can be formally appealed
after a period of six (6) months from the date that the student is informed.

Informal Appeal:

1. The student should schedule an appointment with the instructor of the course to discuss the final grade or
disciplinary action.

2. If the student is still not satisfied, she should schedule an appointment with the appropriate departmental
chairperson to discuss the situation. The chairperson may request that the instructor also be present.

3. Ifthe studentis still not satisfied, he she should schedule an appointment with the Divisional Dean to discuss
the situation. The dean may request that the chairperson also be present.

4. |If the student is still not satisfied, he she should be advised of the formal appeal process.

Formal Appeal:

=

If the student is not satisfied with the results of the informal appeal, s/he should provide the following
information, in writing, to the Vice President for Academic Affairs:

A request for a formal appeals hearing.

A brief statement of what is being appealed.

The basis for the appeal.

Pertinent facts relating to the appeal.

The agenda of the appeals hearing will include only those factors documented in the student’s appeal request letter.
The Vice President for Academic Affairs will determine the date, time and place of the hearing, and notify the student
accordingly.

The Hearing Composition of the appeals committee:

akrwn

Vice President for Academic Affairs will preside over the hearing.

Faculty member of the student’s choice.

Faculty member and student selected by the Vice President for Academic Affairs.
President of Student Government Association.

Dean of Students.

Other persons who should be available at the hearing:

The student who requested the hearing.

The faculty member involved.

Anyone the student or faculty member wishes to be present to substantiate the case.
Chairperson and Divisional Dean.


http://www.southplainscollege.edu/human_resources/policy_procedure/hhc.php

Hearing procedure:

The committee will hear the student’s appeal during which the parties to the controversy and such representatives
as desired will present all facts relating to the case. By majority vote, the committee will decide to sustain, amend
or reverse the previous decision.

The decision of the committee is final and completes the academic appeals procedure.
See South Plains College Student Guide for more information.

Equal Rights Policy:

All students are entitled to equal rights under the affirmative action and equal opportunity laws. Students are also
protected against unjust or biased academic evaluation, but at the same time, they are responsible for maintaining
standards of academic performance established for each course in which they are enrolled. See South Plains
College Student Guide.

Student Learning Outcomes/Competencies:

Upon successful completion of this course, students will:

1. Compare and contrast the basic theoretical perspectives of sociology.

2. ldentify the various methodological approaches to the collection and analysis of data in sociology.
3. Describe key concepts in sociology.

4. Describe the empirical findings of various subfields of sociology.

5. Explain the complex links between individual experiences and broader institutional forces.

Core Objectives:

e Communication skills- to include effective written, oral and visual communication.

e Critical thinking skills- to include creative thinking, innovation, inquiry and analysis, evaluation and
synthesis of information.

e Empirical and Quantitative skills- to include the ability to apply, analyze, and draw conclusions based on
scientific and mathematical concepts.

e Social Responsibility- to include the demonstrated intercultural knowledge and competence, knowledge
of civic responsibility, and the ability to engage effectively in regional, national, and global communities.

e Texas Coordinating Board Approval Number..................... 45.1101.51.25



Instructor Syllabus Information

Dr. Sherley Bedore
AD 130 (Levelland Campus)
sbhedore@southplainscollege.edu
Phone (806) 716-2256 voice mail

Virtual Office Hours & Communication with Instructor via Email

Should you have questions that need immediate and private attention, | will be available virtually
Mondays, Wednesdays and Fridays from 9am — 11:30am in Collaborate — Virtual Office Hours (see
course menu in Blackboard).

Should you have questions about assignments, personal matters and course material, please use SPC’s
official email to contact the instructor. SPC email is the official means of communication between
professors and students. Be sure that you are using your official SPC email when contacting the
instructor. Be advised that | am not always able to respond to emails quickly, especially if you email
during non-business hours (after 5pm and on weekends).

Required Materials

e An InQuizitive access code is required for this course.

e Textbook: The Real World: An Introduction to Sociology; 6th edition, by Ferris and Stein, Norton
Publishing

e Blackboard Learn 9.1 website

Logging into Blackboard

To access your course, go to https://southplainscollege.blackboard.com/ or go to the SPC Homepage
and click on the “Login to” link in the top right-hand portion of the page and then click on the Blackboard
link on the pull-down or you can type or copy the address into the address window of your computer. |
recommend that you bookmark Blackboard on your computer for quick access. You can also log into
MySPC and there is a Blackboard link there. Once you reach the site you will click "Log In". The log-in
screen will come up asking for your user name and password. Simply follow the instructions on the
screen. It is a good idea to bookmark the Blackboard login page on your computer so that you may
access it quickly and efficiently.

General Expectations/Policies for Students

I would like to welcome all students to this course. | consider it an honor that you have chosen
to be in my online course. | want to thank you in advance for the time and hard work that you
will put into this learning experience. One of the keys to being successful in college is to
maintain communication with your instructor. Feel free to email any time if | can help you be
successful in this course. | wish you all the luck this semester and hope that the grade that you
achieve in this course will reflect the effort you put into it; we are here to work cooperatively
and to learn together.

In order to create a smooth and harmonious online learning community, please make every
attempt to keep up with all modules. This includes keeping up with the fast-pace of this course
and complete all assignments and exams on time.

Course Requirements

The course is 100% online. You are responsible for viewing all lecture material, assigned readings, and
assignments. You are expected to read the syllabus and be familiar with its contents. You are responsible
for all material covered in this course. This course is self-paced but does require assignments and exams
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to be due according to the schedule. Students are welcome to complete course work in advance but will
not be allowed to complete course work after the due date on the course schedule.

Course Information

Course information (e.g., syllabus, schedule, assignments, exams, and potential student handouts) is
accessed through the Blackboard website. The student is responsible for any and all information that is
posted on this site. If the student has questions/comments about this information, then she/he should
contact the instructor (via SPC email).

Attendance & Late Work

Late work is not allowed! If you need to miss any portion of the course assignments (although not
advised) please let the instructor know in advance, within 2 days of missing. If you miss “class” and have
an SPC approved excuse (i.e., you are representing SPC at an official school function or celebrating a
religious holy day) or a notice of absence from the Office of the Dean of Students, it is your responsibility
to provide the written excuse from the school. In the case of an excused absence, you are still
responsible for all readings, work, materials, and assignments that were missed. After contacting the
instructor, upon approval, a new due date will be given for either the original assignment or an alternative
assignment of equal value. If the student fails to meet the revised due date, then she/he will be given a
zero (0) for the assignment.

Administrative Drop Policy

Per SPC’s attendance policies, the instructor reserves the right to drop a student for excessive absences
according to SPC guidelines. Due to Financial Aid and South Plains College requirements for
participation/attendance a student who fails to turn in 5 assignments during the semester may be dropped
with a grade of "X" from the course. If missed assignments occur after the final drop date the grade will
be "F." Assignments in this context refer to the Inquizitive chapter assignments as well as application
assignments.

It is essential that you have reliable access to the Internet. It is not necessary to purchase or own your
own computer but you should have a backup plan in place should you encounter computer problems.
Firefox is the recommended and supported browser for Blackboard. There are open computer labs
available to all enrolled SPC students on all campuses. It is also the student's responsibility to have the
required computer skills to complete this course. Should you encounter technical difficulties contact the
instructor first, and/or the SPC technical support call (806) 894-9611, ext. 2180. Be sure to include course
and section number information when contacting technical support.

Open Computer Lab

There is an Open Computer Lab located on the Levelland campus in the Technology Center. It is
available to all students, with priority given to those students enrolled in computer classes. Computers
are also available on the Reese Center, Lubbock, and Plainview campuses. Check with libraries and labs
for hours.

Computer Requirements

Browser Plug-ins and Security Software: Most Web educational experience will require the use of several
additional browser plug-ins. It is very highly recommended that you have an anti-virus program on your
computer. You may also need Adobe Acrobat for several readings and a multimedia player such as
Windows Media Player. Firefox is the supported browser for Blackboard. SPC students are offered Office
365 which includes Microsoft Word, PowerPoint, Excel, and storage on OneDrive. Please download and
use it! Since this course is entirely online, participants are expected to have at least an elementary
knowledge of their microcomputer operating system and basic knowledge of software and tools such as
a word processor, e-mail, an Internet browser, and search engines.



Technical Problems/Support

If you are having computer problems, let the instructor know as soon as possible. | will try to help in any
way | can. Please remember that it is the student’s responsibility to have a backup plan for technical
issues. It is advised to have a plan in place now and do not wait until it is a crisis.

o Most tech issues are related to failure to update java, using the incorrect internet browser (try use
Google Chrome or Firefox instead of Internet Explorer), and/or not deleting browsing history files
daily. Most issues are related to computer issues, not Blackboard. Make sure that your computer
has an up-to-date antivirus software program installed. Please note this instructor does NOT
recommend use of any handheld devices like a cell phone for taking this course.

e SPC Technical Support Contact: Call (806) 716-2180 or emalil at
Blackboard@southplainscollege.edu for student technical support. | am your course work support
contact. Only call or e-mail technical support with questions about Blackboard or computer
functioning. There is Technical Support information in the Start Here/Help, Resources & FAQ
area of your Blackboard course. It contains links to Student Tutorials and the Student Orientation
Course for Blackboard. Contact me for any course content information.

“Get Out of Jail” Option for Inquizitive Assignments & Application Assignments

You may use your “Get out of jail free” card once during the semester for a missed Inquizitive or
Application assignment or a low assignment score you would like to replace. You must send your
requests within 3 days of the original due date to receive full credit for missed assignments/replacement
assignments. Please send requests using the SPC email.

Essentially you have one “free pass” or the equivalent of one assignment that you may “opt out” of if you
elect to do so. Each “jail card” is equivalent to one module’s material. Do not assume you will receive
credit if you simply do not complete the assignments. You must send in a request to use a pass. Jail
Cards are located in the Start Here folder in Blackboard Jail cards equal approximately 20 points each.

Extra Credit Activities

Extra credit opportunities will not be offered throughout the course session. However, there are two
additional tasks, the Course Participation Agreement and the Syllabus Quiz, which will be given additional
points added to your grade upon completion (See Grading section for breakdown of points).

Very rarely will extra credit be given. Please note that in the event that it is given, the points may not be
significant enough to bump your grade up a letter (e.g., a C to a B) but will be enough to supplement an
assignment’s low grade. Do not depend on extra credit to completely “fix” your overall grade.

Academic Integrity

In addition to the policy in the Common Course Syllabus, it should be understood that students
found guilty of cheating or plagiarism will earn a zero on the work in question for the first offense and will
be dropped from the course with an ‘F’ should a second offense occur. Any amount of dishonesty is
subject to these consequences, whether a lot or a little; this can include but is not limited to: one copied
sentence of a written assignment, a missing citation, an entire paper copied from someone/somewhere
else, one plagiarized post on a discussion board, one copied exam item, looking at the scantron of
another student during an exam or an exam or other coursework completed by someone other than
yourself. You have also committed academic dishonesty when sharing course content/items/answers.
This includes sharing course content with classmates or future students as well as sharing course content
on websites such as Quizlet, Course Hero, or similar “study applications.” For further information and
examples please see the Catalog, Student Guide, or refer to www.plagiarism.org
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Class Withdrawal

It is the full responsibility of the student to personally withdraw from the course if needed. A student who
has already missed modules, assignments, or exams, had difficulty adequately completing assignments
and exams and/or anticipates difficulty in completing the course to his/her satisfaction is encouraged to
give withdrawal all the consideration it is due. A student is encouraged to discuss her/his progress with
the instructor prior to making a withdrawal decision.

Syllabus

The instructor reserves the right to make changes to the syllabus if necessary. In these rare cases,
students will be notified of any changes in advance.

Methods for Assessing the Expected Learning Outcomes

The expected learning outcomes for the course will be assessed through exams and application and
Inquizitive assignments.

Grading: 450 Possible Earned Points

Course Participation Agreement earned / 450 possible
(10 extra credit points) points total
Syllabus Quiz A =405 - 450
(15 extra credit points) B =360 — 404
Inquizitive and Application Assignments g - g%g ~ gii
(15 total/20 pts each/300) F_— 0 — 269
Exam 1 (50) -
Exam 2 (50) * i
Exam 3 (50) Please expect a 3 day grading

turnaround for all assignments and
exams.

Exams & Assignments
Reading Assignments

It is expected that students read the assigned readings. Students may choose to read alongside viewing the
PowerPoint lectures and fill-in-the-blank Student Notes for each Chapter Module (optional for students to utilize).
Be advised that exams are not limited to what will be in the PowerPoint lecture and Student Notes. This will help
when going through lectures and in assignments related to each module.

Application Assignments (Al through A5)

Throughout the course you will be required to work on various application assignments. These assignments
typically will be media-based and include questions for students to answer. Assignments must be done
independently, must be typed, and due according to the schedule. Proper spelling and grammar are necessary
for college course writing. If spelling and grammar are not written academically (i.e., in text message format, etc.)
point deductions will be incurred. Hand-written and scanned, emailed, or late assignments will NOT be allowed.

Inquizitive Assignments (I1 through 110)

Inquizitive Assignments will be given throughout the course modules. The Inquizitive assignments will consist
of chapter-focused quizzes due at 11:45 pm on the date listed on the schedule. The quizzes are typically
unlimited in the number of questions and attempts. Once you have reached 100% score, you have completed
the assignment. The points vary with each chapter but there is a total of 200 points from these assignments. It
is not necessary to complete the “shared writing or journal exercises” in the Inquizitive program. Please do not
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wait until the last minute to complete work. There is a very reliable app available for Norton Inquizitive to use on
cell phones. Instructions are listed under textbook information. Late assignments will NOT be allowed.

Exams (150 points; 50 points each)

There will be 3 non-cumulative exams during the semester. Exam Study Guides will be provided by the instructor
to assist in preparing for the exams. The exams will cover any material presented in lectures, the textbook, as
well as assigned readings or media. Exams will include only a multiple-choice format. All exams will be completed
by the due date on the schedule and you may use your notes and textbooks. Although you are welcome to
work ahead, please note that exams will only be available the week they are due.

NOTE: Make-up exams for the first 2 exams will be given only in extreme situations and will only be given if you
notify the instructor prior to exam day that you will not be able to complete the exam within the 24 hour time
period. Make-up exams may be of a different format than the original tests. If you are permitted to take a make-
up exam, you will take it at a mutually agreed upon time, as soon after the original exam as possible. | will not
allow you to make up an exam if | have not been notified prior to the exam day about your absence. The final
exam will not be given at any time other than the scheduled final exam day. See class schedule and please plan
your travel arrangements accordingly.

Sensitive Nature of Humanities and Behavioral Science Courses

Given the dynamics of individual, relational, familial, societal and cultural development and issues, behavioral
studies courses address many sensitive issues; this course is no exception. Lifespan and relational issues occur
in the context of sexual, racial/ethnic, political, religious/spiritual, economic/social class, and disability/challenge
concerns. The discussion of such issues will increase the student’s knowledge of developmental conditions in
the modern world, but the information can be emotionally charged. It is also likely that the student will be exposed
to diverse viewpoints; some viewpoints might differ substantially from the student’s personal views. If the student
chooses to remain in class, then she/he will be expected to respect the diverse viewpoints represented in course
material, as well as the viewpoints of his/her classmates. If the student is easily offended by discussion of such
issues, then he/she should consider whether to remain enrolled in the course.

Title IX & Pregnancy Accommodations Statement

SPC is dedicated to providing a safe and equitable learning environment for all students. If you are pregnant, or
have given birth within six months, Under Title IX you have a right to reasonable accommodations to help
continue your education. To activate accommodations you must submit a Title IX pregnancy accommodations
request, along with specific medical documentation, to the Director of Health and Wellness. Once approved,
notification will be sent to the student and instructors. It is the student’s responsibility to work with the instructor
to arrange accommodations. Contact Crystal Gilster, Director of Health and Wellness at 806-716-2362 or
email cgilster@southplainscollege.edu for assistance.

SPC does not tolerate discrimination, sexual assault, and harassment. You are encouraged to report any
incidents to SPC Campus Police Office at (806) 716-2396 or their 24 Hour Phone at (806) 891-8883. The SPC
Student Health & Wellness office (http://www.southplainscollege.edu/health/studenthealth.php) provides support
(806-894-9611) and the Voices of Hope Lubbock Rape Crisis Center has a 24-hour hotline: 806-763-RAPE
(7273). For more information about support, reporting options, and other resources, go to:
http://www.southplainscollege.edu/health/studenthealth.php under the Mental Health Resources tab.



Course Schedule

SOCI 1301: Intro. to Sociology ONLINE

Winter Interim 2019 Dr. Bedore

Class Chapter InQuizitive Application
Date Module Reading Chapter in The Real World (textbook) Assignment Due Assignment Due Reminders
*An Inquizitive Access Code is
required for this course,
December Class Begins - purchase as soon as possible to
16t Instructor will be available to answer questions via Collaborate begin course assignments
- Virtual Office Hours (see course menu) *Complete Course Participation
Agreement & Syllabus Quiz by
midnight!
Decle;;‘ber 1 Chapter 1 Sociology and the Real World 11
Declesnt'rl]ber 2 Chapter 2 Studying Social Life: Sociological Research Methods Al - Stufiy]:leng Social
Decle(;':]ber 3 Chapter 3 Culture 12
Deczeg;ber 4 Chapter 4 Socialization, Interaction, and the Self 13
Deczeinstber 5 Chapter 5 Separate and Together: Life in Groups 14
December
>ond EXAM #1 EXAM #1
Decze;rlber 6 Chapter 6 Deviance A2 - Deviant Groups
Deczeﬂber 7 Chapter 7 Social Class: The Structure of Inequality 15
Deczeglber 8 Chapter 8 Race and Ethnicity as Lived Experience 16
December . . A3 - Sex, Gender,
S7th 9 Chapter 9 Constructing Gender and Sexuality and Stu
December . T . . . . A5 - Institutions in
ogth 10 Chapter 10 Social Institutions: Politics, Education, and Religion Daily Life
SEEEIEET EXAM #2 EXAM #2
29
Dec3e61t1hber 11 Chapter 11 The Economy and Work 17
January 2™ 12 Chapter 12 Life at Home: Families and Relationships 18
January 3™ 13 Chapter 13 Leisure and Media 19
January 4t 14 Chapter 14 Health and Iliness A5 - Effects of Sleep
These are combined into one lecture:
January 5% 15 & 16 | Chapter 15 Populations, Cities, and the Environment, Chapter 110 (Ch. 15)
16 Social Change
January 6% EXAM #3 EXAM #3
Please Note: This calendar is subject to change. Students will be notified through email of any changes.
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