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ts will be instructed in the design and preparation of

echnical writing projects appropriate to the world of work,
including resumes, letters, proposals, reports, instructions,
brochures, and oral presentations. They will be encouraged
to consider the audience of each of their technical
communication assignments, paying particular attention to
design, style, and tone as they deliver accurate and
thorough results that are thoughtfully prepared for their
readers

Grading Policy

Final grades will be assigned based on total points for the

semester. The final exam is optional and can be used to
raise your grade. If you are happy with your grade you will
not need to take the final.

Please be advised that | do not accept late work for any
reason.

Reading Assignments

Mandatory, assigned reading is required for this course;

Reading assignments can be found on the module pages in
Blackboard.

Module Assignments

You will be required to submit module assignments for this

course, the details of which are found in the various module
folders.

Module assignment grades will vary based upon the
assignment. Assignment values will range between 25 and
250 points. The point value reflects the seriousness of the
assignment.

Module assignments will be due at 11:59 PM on a Monday
or a Thursday and must be submitted online via Blackboard.

Discussions

Collaboration and communication are essential to success

in both the academic and professional setting. To practice
these skills and further our knowledge of the subjects we
cover in this course, each student will be required to
participate in online discussions.

There may be one or two parts to each discussion
assignment. The first is an initial post, and the 3
includes responses to your peers. A 10 poig

will be applied to initial posts not posted b

deadline, and no response posts will b

after the second deadline.
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student should be subject to others’ behavior that is rude, disruptive, intimidating, aggressive, or demeaning. Student conduct
which disrupts the learning process or is deemed disrespectful or threatening shall not be tolerated and July lead to
disciplinary action and/or removal from class.




Scavenger Hunt
Assignment 1A
Assignment 1B
Assignment 2A
Assignment 2B
Assignment 3A
Assignment 3B
Assignment 4A
Assignment 4B
Assignment 5A
Assignment 5B
Assignment 6A
Assignment 6B
Assignment 7A
Assignment 7B
Assignment 8A
Assignment 8B
Assignment 9A
Assignment 9B
Assignment 10A
Assignment 11A
Assignment 12A
Assignment 12B

Assignment 13

January 21
January 25
January 28
February 1
February 4
February 8
February 11
February 15
February 18
February 22
February 25
March 4
March 8
March 25
March 25
March 29
April 1
April 5
April 8
April 12
April 15
April 19
April 22
April 29
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