SOUTH PLAINS COLLEGE

REIMBURSEMENT – PERSONAL AUTO MILEAGE

The personal automobile mileage will not be reimbursed for travel between an employee’s residence and their primary workplace location.  In other words, mileage while commuting from home to work or the return trip will not be reimbursed.

Reimbursement for personal automobile mileage can be claimed if an SPC employee is required to travel to a secondary location for college business.  When traveling on college business the departure point for determining actual mileage will be the primary workplace location and the termination point will be the secondary location.* (See Below)

All SPC employees should make all travel reimbursement requests on the Mileage Reimbursement Form and submit supporting documentation to their supervisors.  The appropriate dean or vice president may make exceptions to this policy.

*Maximum Mileages between SPC Locations:

TTU to Reese – 9 mi.

Reese to ATC – 14 mi.

TTU to ATC – 5 mi.

 Lev to Reese – 24 mi.

Lev to ATC – 35 mi.


Lev to TTU – 30 mi.

Lev to Plainview – 75 mi.

Lub to Plainview – 48 mi

Reese to Plain-58 
Examples (for faculty):

1)  
An instructor has a primary teaching location of Levelland, travels to Reese to teach a class, then returns to Levelland.  Reimbursement = 48 miles (round trip – Levelland to Reese)

2)
An instructor who lives in Lubbock has a primary teaching location of Levelland and stops at Reese to teach on their way home.  No reimbursement.

3)
An instructor has a primary teaching location of Reese, travels to TTU to teach a class, then returns to Reese for evening classes.  Reimbursement = 18 miles (round trip – Reese to TTU)

Determination of mileage reimbursement will be made by the chairperson or supervisor

with approval from the appropriate dean and the vice president for academic affairs.
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